	



UCLA Corporate Financial Services – Sales & Service

10920 Wilshire Blvd. Suite 500
Los Angeles, CA 90024

SALES AND SERVICE ACTIVITY QUESTIONNAIRE

1. Fund Number and Name of Activity: 

2. Contact Information: 

a. Name and title of Faculty Member or Director (for Admin unit) who accepts responsibility for this activity: 

b. Name and title of financial contact: 

3. What good and/or services are provided by the activity? 

4. Check the box for “Yes” or “No” to indicate the types of customers who currently use this activity.

Yes
No

· (
Students (by cash or check to UCLA for product/service)

· (
Outside User (by cash or check to UCLA for product/service)

· (
Campus Departments (by inter-departmental recharge)

· (
Federal Contracts and Grants

· (
Hospital Departments

· (
Other (please specify): 

5. Attach the approved rate schedule for the current fiscal year and your calculations of unit costs. If a dual-rate structure is in place, please provide the Federal and non-Federal rates. Please provide a sufficient breakdown of the formula used in any calculation to properly identify each type of cost making up your rate(s). Merely listing a rate is not sufficient. If the activity is partially subsidized, then indicate the fully-costed rate as well as the subsidized rate and provide the supporting calculations. 

6. Costing

a. Are all costs of providing the goods and/or services charged to this fund? If not, what accounts are charged with other costs and what are these other costs? 

b. Is the activity subsidized? If so, what is the amount of the subsidy and the fund source? 

7. What portion of this fund’s balance represents accumulated equipment depreciation? Please attach depreciation schedule(s). 

8. For any balance remaining after depreciation has been taken into account, how do you propose to eliminate either the surplus or deficit? (If needed, please attach a continuation page.)

9. In case there are questions, what is the name and phone number of the person completing this questionnaire? 
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